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With summer break just nmund
the comer, many students anc- won-
dering’ what they are going to do
with the next two months of their
lives.” The answer to this quesidn
0" too hard to reach: they'can fust
get a job

Whether it’s for some extra
cash, 10 help pay for tollege tuition,
or e buy that gorgeous car, teen-
agérs-are going all out this yearto
get thm perfeet summer job

However, it's not as hard as
some ma; think. If you're Imk
ing

forward te getting a joh in the up-
coming weeks, here are & few tips
to help you along the way:

When Preparing To Fill-Out An
Application:

* Before begmning your job hunt,.

get 4 sample apphication form and
copplete . This way you will be
farhilinr with the questions in case
you have to fill out an application
on the spot
Also, bé sure that youy have'the
following itemsm availale: sociadl
security card, pltx\fnf citizenship,
permanent rv'ndrmc OF permission
to work in the ULS. You'll also need
your driver's license or a state ID
Last but nnl']clsl have a few
copies of yuur letters of rec-
. ommendation
avajlable.

It is also rec-
ommended to
carry an exira
.pen (black or
blue), this way
you can use the

bon

“You always
want to be pre-
pared,” said
RCHS director

on the applica- °

of Job Quiest, Kyle Radér. Know-
ing your information accurately
and presenting yourself as an or-
gamzed -and prepared: person will
make you stick oul more than ahy
atber job applicants.
Completing the Application:
“Future employees.always need
to make- sure that their apphcation
is filled out ¢ompletely and acc
urately,” siid- assistant-mnager of
Hardees, Ariel Eversole
Therefore, if's important toread
your application frém beginning to
end before even anempting jo il
it out. Then, re-read the direg{icn

for each section as you pJ'ﬁiav
£ ~—

complete that se¢tion {
Never leaveany !lne\i}quarc, or
blank on & form empty. It a ques-
tion does not apply 10 you, then
write N/A for "Not Applicable.”

Also, make sure your writing is
VERY neat and clear. . so PRINT!
It is easier to read.

It is- alsq lmporm.nl to hc very
specific in answering what position ,

it is thiat you're interested in, and {
you don’t understand an abbrevia-
tion, or if there is anything on the
application that is not clear to you,
then ask the employer.

Applicants should also remem-
ber to print your name when you

are askcd to print. Write your name
if asked for a signature

Kéep in mind that neatness is
important, so don 't mark or scnbble
any answer out, If you make a ms
take, either sk for a new copy or
use white-out .

Perhaps the most imporiant part
of completing any applicaton

volves your references. Make sure

to ask someone if you may use
them as a reference before doing
so, and make certain the reference
1s someone who W1l L he positive

“We theck every single refer-
ence on the application. so if the

numbers aren 't correct we can't put

them info odr computer.”

_The Interview:

Some 1n‘trr\'|cui'~. are certanly

‘ more formal than other, but there

are some rules that never change
Everyone knows the importance

of first impressions, so it's vital to |

dress neatly and fairly conserva-
tively: don’t be to casual, but don't
dress as if you'ge ;.i\lng to attend a

. dance either

When youi meet the manager (or
whoever is in charge) show your

manners: smile and use-a firm
handshake. This shows confi-
dence. i

Also remember not to give oo

Apply for that summer job and GET IT! ‘

much information. Sometymes

knowing too much can play a rele
agminst you mnstead of for your ben
efit )
When the interview s over. con
Haue \h‘\\lhlllﬁ YOUr manners
After the interuagw
thanks,

say your
then send A follow-uip let
ter.n the mail. thanking the en
ployer for their tmesand for con
sidenng you as a future employee

“It 15 very
good first imgression when apply

important to make a
ing, for a job.” says manager ot
McDomald's Stephanie Lovell

"It helps make a better impres-

.stor’'on the employer because they
. ) )

don’t want someone who looks
slouchy, or seems to'be rude,” she
u;-lrumd “The rmplnwr has to
think of how this person is gﬂmg
to-act around customers.”
Keeping Your Job:

Once you get the job, 11°s impor:
tant 1o be able 1o keep 1t

T'wo basic rules for success are
Nexibility and a willingneéss 1o learn
and work hard. _

“If you're flexible and willing
to leam something new, anyone
would want to hire you,” said

~Rader
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A CUTABOVE

 Stylists:. Terri ; Dicie, and Sherry

‘Call 256-5317 for an appointment
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